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1. Introduction & Getting Started

IUT Online Platform

The IUT Online Platform powered by TVE Department is a learning space where University faculties,
staff, students, alumni and communities work in a collaborative environment to create rich and engaged
learning and teaching experiences through its blended, online and digital initiatives. It is expected to offer
high quality and skill oriented online courses to the Muslim community across the world in the fields of
engineering, technology, business, technical and vocational education, and teachers’ professional
development. As a subsidiary organ of OIC and a commitment to the community, it would like to offer a
range of need-based and time-driven short courses through popular social media (Facebook /Y ouTube) with
little or no fees. Hoping to invite you all to become members of an intellectually and culturally diverse,
active online learning community. Stay connected and support us at YouTube/Facebook!

What is IUT Online?

IUT Online is your primary source for course documents and communicating with your professor.
Depending on your professor’s requirements, you will use [IUT Online to take exams, upload assignments,
view course documents, participate in forums, and check your grades.

2. Accessing IUT Online:

You can access IUT Online in two ways:

Step One Step Two
1. Directly go to the link (University’s 1. Directly go to the link (IUT LMS’s
Homepage): http://www.iutoic- Homepage): http://Ims.iutoic-dhaka.edu/

dhaka.edu/

2. Click on My IUT

3. Click on IUT LMS from the dropdown
list

€ C  #iutoic-dhaka.edu

Islamic University of Technology

Asubsidiary organ of Organisation of Islamic Cooperation(0IC)

Admission  Academics Research Campus Life  Administration [LESETEN | My UT About

My IUT

Student Information System
1UT Webmail

Figure 01: Find the image that looks like above
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3. Login

1. Go to the link (IUT LMS’s Homepage): http://Ims.iutoic-dhaka.edu/
2. Use your User ID and Password to log in to IUT Online

G & https:/Ims.iutoic-dhaka.edu

IUTOnline

Forgotten your usemame or password?

@ Cookies must be enabled in your browser @

Home

Get the mobile app
Copyright © 2020 - Islamic University of Technology (IUT), A Subsidiary Organ of OIC *. Al ights reserved. Designed and Developed by the Department of Technical & Vocational
Education (TVE)

Figure 02: Find the image that looks like above

IUT Online Support Team Helpline
e  Prof. Dr Shahadat Hossain Khan (Co-Ordinator) e Call: 01912955235 (8:00 a.m. — 5:00
e  Mr. Hamisi Ramadhan Mubarak (Academic p.m.), Monday — Friday.
Technology Support) e Email:
e  Mr. Benadjih Oiriddine Abdou (LMS support) hamisiramadhan@jiut-dhaka.edu
e Kazi Babul Hossain (Learning Designer) kbabul@iut-dhaka.edu

NB: If you are having trouble log in, course materials or with how to use IUT Online, you may need to inform
the IUT Online Support Team.

4. Editing Your Profile

e Loginto IUT Online

e  On the top-right side of the screen, click on your username. From the drop-down menu that
appears, select Preferences

e  This further expands the new menu. In this new menu, click on Edit Profile

e Adjust your information and preferences

e Press Update profile
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€ > C @ Imsiutoic-dhakaedy

{J IUTOnline ¢ -

Dashboard
@ Dashboard

& Pprofile

Grades
Recently accessed courses Latest announcen

= = Add a new topic.

: - ¥ 24 Sep, 19:52
| LMS Super Admin
7 conténg bank b 3 0 “ xtension of Summer ¢
07.09.2020 to 21.01.20
/ - s

24 Sep, 19:52

raining cou acher training course LMS Super Admin

or teachers Teaching Online with LMS TAKING ONLINE PILOT CLASSES SERIOUSLY
24 Sep, 19:52

LMS training co

LMS Super Admin

Eid Mubarak
Older topics
Course overview
A e . il me ~ - Timeline
=
~ o~

T training cot Te training course -
LMS training course for teachers Teaching Online with LMS No upcoming activities due

Online users

1 online user (last 5 minutes)

Figure 03: Find the image that looks like above

C @ Imsiutoic-dhaka.edu

J IUTOnline & . 8 @ KaziBabul (Leaming Designen) &~

» # Kazi Babul (Learning Designer) *

Dashboard / Preferences

Preferred language

Permissions

# My courses
Preferences
= LMS instructo
User account Roles Blogs
‘ This user's role assignments Blog preferences
Assign roles relative to this user External blogs
# Site administration

Register an external blog

Forum preferences Check permissions
Editor preferences

Course preferences

Calendar preferences

Security keys

Message preferences

Notification preferences

© Moodle Docs for

Home
Get the mobile app

Copyright © 2020 - Islamic University of Technology (IUT), A Subsidiary Organ of OIC ®. All rights reserved. Designed and Developed by the Department of Technical & Vocational
Education (TVE)

Figure 04: Edit profile
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ms.utoic-dhaka.edu

= : Online 8 art nen § -
= (§uonline & ® KaziBabul (Learning Designer)

Edit profile
@ Dashboar

Expand all
s General
o I Username o
D) Private Choose an a ) Email-based self-registration
’ pended account @
haracters, at least 1 digit(s), at least 1 lower case letter(s), at least letter(s), at e
= My course
=L Ne ©
= LMSTeache
P irst nax °
°

Email address o

Email display ) ny email addr :

MoodleNet profile L]

Figure 05: Place your information on edit profile section

& Imsiutoic-dhaka.edu

= (§IuTonline - 8 @ KoziBabul (Leaming Designer) &~
Delete picture
@ Dashboard
New picture 7]
# Site hom

Maximum file size: 30MB, maximum number of

: -
&4 Calendar iles

to add them.

= My courses

Accepted file 1

IS iResieior mage files to be optimised, such as badges
7 LMSTeache

Picture description

Kazi Babul (Learning Designer)

Additional names

Interests

Optional

There are required fields in this form marked @

© Moodle Docs for this page

Home
Get the mobile app

Copyright © 2020 - Islamic University of Technology (IUT), A Subsidiary Organ of OIC ®. Allrights reserved. Designed and Developed by the Department of Technical & Vocational
Education (TVE)

Figure 06: Update profile
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5. Uploading a Profile Picture

Log in to IUT Online

Click Edit profile

Scroll down and click on User picture (to expand that section)
Next to New picture, click on the add file button

Click on Upload a file

Click on Choose File, then select picture, and click Open
Click Upload this file

Press Update profile

You can also drag and drop files to add picture

= (§ionline = & KaziBabul (Learning Designer) §  ~
@ Dashboard Edit profile
» Expand all
# Si
» General
£ Calendar a
~ User picture
EYY
Delete picture
New picture 7} Maximum file size: 30MB, maximum number of files: 1
.
=1

You can drag and drop files here to add them
Accepted file types:

mage files to be optimised, such as badges

Picture description

at ng Designer
Additional names
Interests
Optional
[ L

Figure 07: Find the image that looks like above
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P KaziBabul(Leamngesngner)& -

Maximum file size: 30MB, maximum number of files:

= Local Disk (E)

o Network

File picker

1 Serve

Accepted file types: fn Recent files

Image filestobeop [ Upload a file
® LMSTeacher

. o % URL downloader
Picture description o el (s

/ site administration

Private
» Additional names Wikir
Author
 Content bank o
* Interests —
» Optional

All rights reserve

There are required fields in this form marked @ .

Copy; 20 - Islamic University of Technology (1UT), A Subsidiary Organ of d. Designed and D d by the Department of Technical & Vocational
Education (TVE)

Figure 08: Find the image that looks like above

€ C @ Imsiutoic-dhaka.edu

= (JIUTOnline -

Kazi Babul (Learning Designer) @  ~
A ® K € 9 igner)

@ Dashboa

L5

Delete picture

New picture

Maximum file

30MB, maximum number of files

® Files

= My courses V

You can drag and drop files here to add them.

Accepted file types:
=L

nised, such as badges .

Picture descriptior

Babul (Learning Designer

Additional names
Interests

Optional

There are required fields in this form marked @

© Moodle Docs for this page

Home

nobil

Copyright © 2020 - Istamic University of Technology (IUT), A Subsidiary Organ of OIC . All rights reserved. Designed and Developed by the Department of Technical & Vocational
Education (TVE)

Figure 09: Find the image that looks like above
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Dashboard ar

(&) @ Ims.iutoic-dhaka.edu,

= [ IUTOnline  english (en) ~ s # .
& ng
@ Dashboard p Customise this page
# Site home
Recently accessed courses < Latest announcements
) Calendar
24 Sep, 19:52
O Private files LMS Super Admin

Eid Mubarak

14 Aug, 05:57

LMS Super Admin

Update your Email addresses

= My courses

= TVE6153

TVE courses 8 May, 20:15
= TVEG113 Quantitative Research and Advanced ... LMS Super Admin
2 = Suspension of Class (COVID-19)
& TVE 6125 Older topics ...
I~ o
= TVE 623 .
R TVEG232 Course overview My courses
= TVE 6233 ‘ Y All (except remo from view) ¥ ‘ ‘ 1% Course name ~ ‘ H d~ ‘ ™ Educational Research
— —— e o T = = Curriculum Development in Technical and
- T\r - L Sas Vo e . .
F= TVEG2(5 E_ : é’ﬁ'i:rICUIﬁ”ifﬁ Vocational Education
= Of = “matber = g 7= Advanced Methods and Techniques of

Teaching -

- 46 PM
Pl [ ] B M ~@DD 0 O

Figure 10: Example of blocks

Blocks provide separation and organization of some tools and tasks of the IUT Online Platform. Blocks
can be added to a page by clicking ‘Customise this page’ top right side of Dashboard then using the 'Add
a block' drop-down menu bottom left side of Dashboard.

Dashboard x +
& (&) @ Ims.iutoic-dhaka.edu,
= - IlUTOnline  english (en) ~ s # . .
b7 ng
@ Dashboard Customise this page
A Site home
Recently accessed courses < > Latest announcements
¢ Calendar
— 24 Sep, 19:52
03 Private files I L.MS Super Admin
Eid Mubarak
14 Aug, 05:57

= My courses

LMS Super Admin

Update your Email addresses
= TVE 6153

TVE courses 8 May, 20:15
& TVE 6113 Quantitative Research and Advanced ... LMS Super Admin
LA L= AL Suspension of Class (COVID-19)
= Older topics ...
= TVE6125
= TVEG .
i TVEGe32 Course overview My courses

= TVE 6233

‘ 12 Course name ~ || #ECard ~ ‘ ™ Educational Research

7 Curriculum Development in Technical and
Vocational Education

7 Advanced Methods and Techniques of
Teaching

@ WA ~amn 2 O

= TVE 6273

= TVE 6271

Figure 11: Customise of dashboard
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Dashboard X A

& (] @ Ims.iutoic-dhaka.edu,

Add a block

Administration

Auto Attendance Block

Comments

Edwiser Site Monitor

Global search

HTML

Latest badges

Logged in user

Mentees

Navigation

Private files

Random glossary entry

Figure 12: Adding a block

e The Navigation block — contains the links for navigating through IUT Online which includes
Dashboard, Site Pages and Courses.

o The Administration block - contains links to edit your profile, send messages, view blogs, and
badges.

7. Viewing Your Courses

By default, your courses will be listed on the homepage of IUT Online in the Dashboard section.

With some customisation, you can also add My Courses block on the right side of the screen by clicking
the Customise this page.

= §uTonline - a ¥

) Recently accessed courses <15
/ Edlll:lllllllal
" Guidance aml
clllllselllllll
L
-
=V
i Course overview
= TvE T AR Gk s o sl = 88 Card ~
v E !Illllailllllllill s
= 3 of S Guidance and / Metnods and Techiques of
& Man Akl Tanica l'nnngalllnn ——

‘Advanced Methods and Techniques of Curticulum Development in Technical and Educational Guidance and Counselling

S0% comete 50% complete

Timeline

Figure 13: Find the image that looks like above
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8. Adding My Courses Block

e C(Click on Customize this page

In the Add a Block area from the Dashboard section, click the drop-down arrow next to
Add...

Choose Courses, your page will refresh and reflect the changes you’ve made
e Click Stop customizing this page to return to your homepage.

# Site home
Recently accessed courses <> Latest announcements
£ Calendar
& My courses
cnunsolllnu
= TVE615 IVE
P—— Information T logy in Techn Online Teaching and Le:
6
=IVES
I Course overview My courses
& TVE 6233 oAl Bacert remcned Bom e @ - 1 tducational Research
- = Develo 7 Technical and
S 2 S gt CUUGAUUI o
- of % GuUrricullim E
: uidance and 1 Advanced Methods and Techniques of
& TVE 627 F - / Teaching
- Mol MNandmve "I'IIIIISP“iIlII T Information Technology in Technical
TVE course - —_—— Education lab
Advanced Methods and Techniques of Curriculum Development in Technical and Educational Guidance and Counselling = Online Teaching and Learning
Teaching
50% compiete 50% complete
Timeline

Figure 14: Find the image that looks like above

Add a block

Figure 15: Find the image that looks like above
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= (Y IUTOnline  english (en) ~ a ¥ 2 -
Reset page to default | Stop customising this page

# Site home Learning plans LR 4 Latest announcements L X g

24 Sep, 19:52
LMS Super Admin

I brs s Recently accessed courses ¢y BOT  EdMubik
i 14 Aug, 0
= LMS Super Admin
>
: x q Educational Update your Email adresses
i 8 May, 2015
= Tve61ss Guidance and S
ke LMS Super Admin
e ) 4 Counselling Suspension of Class (COVID-19)
ETVEG o Older topics
TVE courses TVE courses E courses
= TVE612 nformation Technology in Technical E. Online Teaching and Learning Educational Guidance and Counselling
(new HTML block) L K-
& TVE 6232
™ TVE 6233
Course overview L2 My courses -
= TVE 627 -
YAl T om view) ¥ [EXe e - Card ~ | 7 Educational Research

l“ “ ua II “ Ilal T Curriculum Development in Technical and

Vocational Education

of Guidance and / = Advanced Methods and Techniques of

Teaching
[ AP T - - Poanncellinn

© Add a block

7 Information Technology in Technical
Education lab

Methods and Techniques of Curriculum Development in Technical and Educational Guidance and Counselling ™ Online Teaching and Learning

7 Management and Administration in

Technical and Vocational Education

7 Educational Guidance and Counselling

Figure 16: Find the image that looks like above

https://Ims.iutoic-dhaka.edu

= (§Tonline - a ¥ 2 -
Sy o

# Site home Learning plans LR - Latest announcements L X g

£ cal 24 Sep, 19:52

LMS Super Admin
o~ £id Mubarak
14 Aug, 0557

= z LMS Super Admin
T x | |7/ Educational
s e . Guidance and Flciasise
’ co“nsel ing Suspension of Class (COVID-19)
= TVE6113 &

i Recently accessed courses
D) Private file:

Older topics

= nformation Technology in Technical £ Online Teaching and Learning Educational Guidance and Counselling
(new HTML block) o~

= TVE 6232
= TVE 62

Course overview ol My courses Bl
= TVE 627 :

YAl N o - E e - [ #ca - | = Educational Research

= TVE62

Dewey

CcuuGauvnd # Curriculum Development in Technical and

SRS slicaien | Education
of Garnculum P/ eyidance and NE :
[ AP TN T . Poanncellinn ‘

anced Methods and Techniques of

= Information Technology in Technical
Education lab

thods and Techniques of Curriculum Development in Technical and Educational Guidance and Counselling ® Online Teaching and Learning

ching 7 Management and Administration in
9 9

Sinolete Technical and Vocational Education
50% complete

7 Educational Guidance and Counselling

.

Figure 17: Find the image that looks like above
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9. Discussion Forums
Your professor or instructor may use discussion forums in your course. There are several forum
types that your professor or instructor may use in your course. These types include:

e A forum where you can post only one discussion

e A question-and-answer forum, where you must post before you are able to view other
students’ posts.

¢ A standard forum where anyone can start a new discussion at any time.

10. Submitting Assignments
Your Professor or Instructor may require you to submit assignments through IUT Online.
Step One:

Locate the link on your course page. Click on the link your Professor or Instructor has provided for
submitting assignments.

-| Assignment1

Step Two:
Locate the “Add Submission” Button.

SUBMISSION STATUS

Submission status No attempt
Grading status Not graded
Duedate Sunday, 13 September 2020, 12:00 AM
Time remaining 13 hours 40 mins
Last modified
Submission
» Comments (0
comments

Add submission

You have not made a submission yet

Figure 18: Find the image that looks like above
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Read the instruction given in the assignment pages (Step Two) and take heed of the deadlines given, then
click “Add submission.”

Step Three:
Upload your assignment

This submission is my own work, except where | have

acknowledged the use of the works of other people
File submissions

Maximum file size: sMB, maximum number of files: 2

m Files

You candrag and drop files here to add them

Figure 19: Find the image that looks like above

On the next screen, on the left side, click “Upload a file,” then click “Browse” and select your file. Click
“Upload this file” at the bottom of the screen. Then click “Save changes.” On the next screen, click
“Submit assignment.”

Tl . i &alAd - & n -
here are required fields in this form marked

Figure 20: Find the image that looks like above
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11. Quizzes
Y our professor or instructor may enable a quiz in IUT Online platform.

Step One:
Locate the Quiz/Exam/Test item on your course page by its icon and click on it.

& https//Ims.utoic-dhaka.edu

= [JIUTOnline - ’ 2 -
> Es -
what are the tips (strategie: ou need to follow for enhancing learning (students’ learning ) for long term? discus
= TVE 6233
& Participants
Week 4
& Compet
Yo learners ]
@ Grade &
ONDATIONS OF EDUCATIONAL (1) &
% PPT 105 and 201 Chapter two first ]
Week 5
0O Week ”
* Affordances of the Net, (ID- 202.204) &
ek interaction ]
03 Week S % ONLINE TEACHING AND LEARING - First Presentation &
Topic
O Top Topic 6
e Choice of Technology &
-
" Lecture-6 ]
© Top P o
& LTTO M2 Open or LMS &
9 Topic 10 -
© Topic n
SR +
3 Topic 12 COFA online

) Topic 13 > -

Figure 21: Find the image that looks like above
Step Two:
Read the instruction as provided by your instructor.

code will be provided

Attempts allowed:1
This quiz opened at Friday, 12 June 2020, 2:55 PM

12 September 2020, 4:04 PM

This quiz will close on Satu

To attempt this quiz you need to know the quiz password

Time limit: 30 mins

Attempt quiz now

Figure 22: Find the image that looks like above
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NB: Take note of the time limit (exam duration) and whether the quiz will require a password. If your quiz
requires a password, please consult your instructor/teacher.

Step Three:
Provide the password as given by your teacher. Once inserted, click start attempt to begin your
quiz/exam.

Password

To attempt this quiz you need to know the quiz password

Quiz password

......... X
Thep dentere i €
Time limit
Your attempt will have a time limit of 30 mins. When you start, the timer will

begin to count down and cannot be paused. You must finish your attempt

before it expires. Are you sure you wish to start now?

Start attempt Cancel

Figure 23: Find the image that looks like above

These quizzes may be comprised of multiple choice, matching, short answer, or numerical. The professor
or instructor may set a time limit and allow access to the quiz only during a certain time frame. Follow
your professor’s or instructor’s directions for completing the quiz.

Step Four:
Attempting the Quiz

How can you know how much time is remaining? Locate the Navigation block at the top right corner.
Section One:

Question Details

Every question has marks assigned to it. Therefore, take note of the marks and answer the question
accordingly.

Section Two:

Navigation panel

You can either click “previous page” or “Next Page” buttons to navigate to and fro to different question
or you can click on the section labelled 2 to jump to different question Number (Click 8 to jump to
question 8).

Learning Management System of [UT
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~ —med 2
==
ez |

S || WS || W ) S -—

Figure 24: Find the image that looks like above

Section Three:

13. Submitting your exam

Once you start your attempt, the system will count down your time. Take note of your remaining time so
that you complete the entire quiz/exam in time. Remember the timer is set for the entire quiz not
individual questions. Once your time elapses, the system will automatically save your work and submit it
IUT LMS.

Section Four:

Timer (Count down)

Click section labeled 3 to finish your attempt and submit your exams. Follow the instructions given by the
system to complete this task.

The quiz is graded automatically with the exception of essay questions, which will be graded by your
professor or instructor. If your professor or instructor uses the grade book, your grade is automatically
recorded in the grade book.
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12. Student Frequently Asked Questions (FAQ)

Access and Navigation

Why can't I log in?
There could be many reasons but the most probable is you have simply forgotten your password, are trying
the wrong one or are entering it incorrectly. Some other things to think about include:

¢ Does your username or password contain a mixture of upper- and lower-case letters? It should be
entered exactly
e Are cookies enabled on your browser?

How do I gain access to a course?

Locate or search for the desired course (you can click 'All courses..." in the "My courses' block) and click
on the course name. If your teacher has given you an enrollment key, enter it when prompted, and
click Enroll me in this course. Once you are enrolled in a course, it will appear under "My courses" any
time that you are logged into that IUT online site.

How do I jump between my courses?
e 'My Courses' block if it has been added to the page you are on
e Go back to the homepage (see below) and then use the main course block (if it has been added!)

How do I get back to the homepage?
Use the navigation bar at the top left of the page or the button at the very bottom of the course

How do I find course X?
If you are not already enrolled in a course you can search for it by name and description.

Course Content

Where have all of the weeks / topics gone?

You have probably clicked on the ™ icon. To reveal all of the other weeks / topics you need to click on

the ™ icon which you will see in the right margin of the week / topic. You can also use the dropdown box

underneath the displayed week / topic to jump to a hidden section.

Assignments and Grades

Why is there no upload box?
This is either because:
e The assignment has now closed
e The assignment is not yet open
¢ You already uploaded something and the settings prevent resubmissions

How can I see my recent assignment feedback?
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There are many ways you can access their feedback. The most common method is by simply going to the
same place where you uploaded the work. Another common method is to follow the link in the recent
activity block (if the teacher has included it on the course). Another method would be to access the grade
book and then follow the link for the required assignment. Depending upon how the assignment was set up,
you may receive an email when it has been marked with a direct link to the feedback.

Why is my course average so low?

Don't panic! The IUT Online gradebook takes into account unmarked and unsubmitted work. In other
words, you start with zero and as you progress through the course and complete graded activities the
percentage will steadily rise.

Quizzes

Which button do I press when I have finished a quiz?
That depends upon what you want to do ...

Why am I getting zero grade on my quiz?

You might exceed the quiz time limit.

This should never happen, because the count-down timer should submit the quiz automatically when time
expires, and then the IUT Online server should process your submission promptly. However, if the server
is overloaded and running slowly, your responses may not be processed until after to 'too late' cut-off
time, and so you will not receive marks for those questions.
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